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IHOJIOXKXEHUE
0 NOPsAAKe MPOBEICHHUH HHBEHTAPH3ALHMH HMYIIECTBA ¥ PHHAHCOBBIX 00832TE/ILCTB
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1. Ob6mme nmoJioKeHus

1.1. Hacrosmee IlonoxkeHwe yCT@HAaBIUBAaeT IOPSNOK IPOBEACHMS HWHBEHTApH3aIlHH
UMyLIECTBA M  00s3aTeNBCTB  MYHUIMIIAIGHOTO  aBTOHOMHOIO — 00meodpa3oBaTeIbHOTO
yupexaenus cpeaneit obmeobpasorarensHoi mxonsl Ne 121 (mamee Illxona), mpoBogumoin B
COOTBETCTBUH C TpadhUKOM, yCTAaHOBIEHHBIM IIprKa3oM 110 [Ixkore.

1.2. Tlo mpoBeleHHIO WHBEHTApH3AIMK HMMYIINECTBA U 00A3aTENBCTB H3ACTCS IIPHKA3 IO
[lxone, KoTopel mommucbBaeTca pykoBoauteneM [Ikomel. Ilpuka3 perucrpupyercs B
«XKypHane perucTpaliy MpruKazoBy.

1.3. Tlom mMmymecTBoM B COOTBeTCTBHM co cratheil 38 HamoroBoro komekca Poccuiickoit
Denepanud MOHUMAIOTCS BHIBI OOBEKTOB TPAXKAAHCKUX NpaB, OTHOCHLIUXCH K HMYIIECTBY B
cooTBeTcTBUH ¢ ['pavkaanckuM xKonmekcoM Poccuifckoit Denepanuy.

Jlns neneit nactosamero [1omoKeHus K UMYIIECTBY OTHOCSATCSI OCHOBHBIE CPE/ICTBA, HHUHAHCOBEIE
BJIOJKEHUS, TPOU3BOJICTBEHHBIE 3aIIachl, TOBAPHI, IPOYHE 3aNachl, KPEAUTOPCKAs 3aA0/KEHHOCTh
1 WHble (UHAHCOBEIC aKTHBBL.

1.4. B mepedeHb UMYLIECTBA, [TOJISKAIIETO HHBEHTAPU3AIHY, MOKET OBITh BKIIFOUEHO 1H000€
HMYINECTBO HE3aBUCUMO OT €r0 MECTOHAXOKIEHHU.

VHBeHTapu3ays HMMYIIECTBa OpPraHW3allMi IIPOM3BOJUTICA II0 €r0 MECTOHAXOKICHWIO H
K2KIOMY MaTepHaIbHO OTBETCTBEHHOMY JIUILY.
1.5. OCHOBHBIMH IICJISIMU HHBEHTAPH3ALUH SABILTIOTCS:

- BBIBJIEHYE (DAKTHYESCKOrO HATHMYMS HMYLIECTBA U HEYYTEHHBIX 00HEKTOB,
- corocTaBneHne PaKTHIECKOTO HATMYHS UMYHIECTBA C JaHHBIMU OyXTalTepCKoro y4era,

- IIPOBEPKa MOJHOTEI OTPAKEHUS B yUETE 0043aTENbCTB.

1.6. Cocras HWHBEHTAPU3ALMOHHON KOMMCCHU YTBEPKIAETCSA PYKOBOJTUTEIEM
o6pa3oBareibHON opraHu3aruy. JIOKyMEHT O COCTaBe KOMHCCHHM DETHCTPHPYSTCS B KHUTE
KOHTPOJISI 3a BBIIOJIHEHHEM IIPHKa30B. B cOCTaB KOMHCCHH BKIIOYAIOTCS IPEICTaBUTETH
aJMUHHUCTPALMU 00pa3oBaTeNbHON OpraHw3aiui, paboTHHKU OyxXraiaTepckoi ciyKObl, ApyrHe
CIIENUAIMCTEl (MHKEHEDBI, TEXHHKHW, 3KOHOMMCTHI M T.0.) B cOocTaB HMHBEHTapH3allMOHHON
KOMHCCHM MOXHO BKIIOYATh IpeacTaBUTeNeldt ciayxObl BHYTPEHHErO ayauTa OpraHH3allHy,
HE3aBUCHMBIX ayauTopckux opraum3auuit ([Ipukxa3z Munncrtepcrsa ¢uHancoB Pocculickon
@enepanuu oT 13.06.1995 Ne 49 (pen. ot 08.11.2010)).

2. O6mue npaBuUiIa NPOBeICHN HHBEHTAPH3ALUH.

2.1. TIlepeduenp wMylecTBa, NPOBEPAEMOTO IIpM HWHBEHTApU3allW¥, YCTAHABIIHBACTCSA
pyxoBomuresieM Illkomer (ero 3amecTHTeneM WM T[JIABHBIM OyXranTepoM) B IpHKase O
[IPOBEICHUY NHBEHTApU3AIUH.

2.2. TlpoBepka GakTHUECKOTO HATHYXS HMYINECTBA IPOU3BOIAUTCS IPH YIACTUH JOJKHOCTHEIX
JHII, MAaTePUaIbHO OTBETCTBEHHBIX JHIl, padoTHUKOB MKV 116 u MTO.

2.3. Ilpw mpoBencHWM WHBEHTapH3allMM KMYIIECTBA OpraHM3alliH HHBEHTApU3alMOHHON
KoMHucched 3amosastores GOpMbI T O0QOpMIIEHHS MOpsKa MPOBEACHUS U PE3YJIBTATOB
WHBEHTApHU3AIUH. ,

2.4. Jlo Havanma mpoBepkH (AaKTUUECKOrO0 HAIM4YUSA HMMYINECTBA HHBEHTapU3allMOHHON
KOMHUCCHU HAJIEKHUT ITONYYUTh IIOCICHUE Ha MOMCEHT WHBEHTApHU3allu¥ IIPUXOIHBIE U
pacxomHBIE JOKYMEHTBI WM OTYETHI O JIBMIJKEHWM MAaTEpPHAIBHBIX LEHHOCTEH M JACHEKHBIX
CPEJICTB.
IIpencenarens WHBEHTAPU3AIMOHHON KOMMCCUM BH3HPYET BCE IPHUXOJHBIE U PacXOIHBIE
JOKYMEHTEHI, IPHJIO’KEHHBIE K peecTpaM (0T4eTaM), ¢ yKa3aHHEM «J10 HHBEHTapHU3allMi Ha «...»
(maTa)», 9TO MOJDKHO CITY’KHTH OCHOBAHHEM JUTSI OTIPEICIICHHs OCTATKOB HMYIIECTBA K Havdaly
WHBEHTAPHU3ALUU 110 YIYETHBIM JJAHHBIM.

MaTepI/IaHBHO OTBCTCTBCHHELIC JTUIAa JIAOT PACIIUCKU O TOM, YTO K Hadajly UHBCHTapHU3aluM BCC



pPacXoHble W MPHUXOMHBIE NOKYMEHTHl Ha MMYINECTBO CHAHBI B OyXralTepHIO, OTPaKCHBI B
OyXraaTepCcKHX perucrpax WM NepelaHbl KOMHCCHM, W BCE LIEHHOCTH, IIOCTYNHBIIME Ha HX
OTBETCTBEHHOCTh, OIIPUXOJIOBAHEI, & BEIOBIBIINE CIIUCAHBI B PACXO/L.

2.5. Caenenus 0 GaKTHUSCKOM HATMYMHU UMYIIIECTBA 3aIIMCHIBAIOTCS B MHBEHTapU3allMOHHBIE
OITUCH HJTH aKThl MHBEHTApU3AIlMH HE MEHEE YEM B JIBYX IK3EMILILIPAX.

2.6. VHBeHTapH3allMOHHAS KOMUCCHS 00ECIIeYUBACT IOMTHOTY U TOUHOCTH BHECEHUS B OIIHCH
JAHHBIX O (PAKTHYECKUX OCTaTKaX OCHOBHBIX CPEACTB, MATEPHATBHBIX 3aMaCOB H JPYTOro
HMYIIECTBA, IIPABHIILHOCTL M CBOEBPEMEHHOCTE 0)OPMIIEHNS MaTepUaiOB HHBEHTApH3allUH.

2.7. @akTHyecKOoe HaTWyee HMYINEecTBA IIPH HHBEHTApHU3AIUH OINPENENSOT  IIYTEM
00s13aTeIbHOTO TO/ICYeTa, B3BEIIUBAHU, 00Mepa.

IIlxoma Jgo/DKHA CO3HAaTh YCJIOBHSA, OOECIIEUMBAIOIIKME IIOJHYI0O H TOYHYIO IIPOBEPKY
(haKTHYECKOT0 HANMYMS UMYIIECTBA B YCTAHOBIEHHBIE CPOKH.

2.8. liHBeHTapH3allHOHHEIC OMMCH MOTYT OBITH 3aII0JIHEHBI KaK C HUCIOJB30BAHUEM CPEJICTB
BBIYMCIIATELHON U IPYroi OpraHu3almOHHON TEXHUKHY, TaK ¥ PyIHBIM CIIOCOO0M.

Onucy 3amojHsMIOTCS YEPHIIaMHM WM IIAapAKOBOM pPYYKOM UYETKO M sICHO, 06e3 IOMapoK U
MTOTYUCTOK.

HaumenoBauuss HHBEHTapH3YEMbIX IEHHOCTEH M OOBEKTOB, MX KOJHYECTBO YKA3hIBAIOT B
OMUCAX I10 HOMEHKJIATYPE U B €AMHULIAX U3MEPEHUS, IPHHATEIX B YUETE.

Ha  kaxmoif CTpaHWIC ONHCH YKAa3blBAlOT IIPONMCBIO YHCIO MOPSIKOBBIX HOMEPOB
MaTepUaNbHBIX  IEHHOCTEH M OO0mMH HTOI KOJIMYECTBA B  HATYpalbHBIX
NoKasaTesdx, 3aliCaHHbIX Ha JaHHOM CTpaHHLie, BHE 3aBUCHMOCTH OT TOTO, B KaKMX €IMHULIAX
u3Mepenns (ITyKax, KIIorpaMMax, MeTpax ! T.[l.) 5TH HEHHOCTH [TOKa3aHbL.

Hcmpasienne OmMHOOK IMPOU3BOAUTCA BO BCEX JK3EMIUIAPAX OIMCEH IIYTEM 3a4CpPKUBAHUL
HENpaBW/IbLHBIX 3alliCeil ¥ TPOCTABICHUsS Hal 3a4EPKHYTHIMH HPABUJIBHBIX  3aIMCEH.
VcopapiieHus JODKHBI GBITH OTOBOPEHBI ¥ MOAIMCAHBI BCEMH WIEHAMM MHBEHTAPH3ALMOHHOM
KOMHCCHH H MaT€pPUAIbHO OTBETCTBEHHBIMH JIMIIAMH.

2.9. B onmcsax He JOMYCKaeTCst OCTARJIATh HE3alOMHEHHBIE CTPOKH, Ha IOCIEIHUX CTPaHHUIaX
HE3AIOJTHEHHBIE CTPOKHU IPOYEPKUBAIOTCH.

Ha mociequeit cTpaduile OMMCH NOJDKHA OBITh CIIENaHa OTMETKA O IPOBEPKE 1IE€H, TAKCHPOBKY U
I10JICYETA UTOTOB 32 MOJITHCSIMH WICHOB HHBEHTAPU3aIHOHHON KOMUCCHH.

2.10. OnvcH NOANHUCHIBAIOT BCE WICHB MHBEHTAPHU3ALMOHHOM KOMHCCHHM, MaTepHallbHO
OTBETCTBEHHBIE ITHIa. B KOHIIE OMMMCH MaT€pHUAIbHO OTBETCTBEHHBIC JIMIlA JAOT PAacIHCKY,
HOATBEPKAAIONIYIO IPOBEPKY KOMUCCHEH MMYIIECTBA B UX HPHCYTCTBUH M 00 OTCYTCTBHMH K
YJIeHaM KOMUCCHH KaKuX-THO0 IPETEH3UH.

2.11. Eciu mHBeHTapu3alis WMYIIECTBA MPOBOAUTCS B TEUCHHE HECKOJIBKMX HHEH, TO
[OMEIIEHHs, TJe XPaHsATCs MaTepUabHbIE LEHHOCTH, IIPH YXOAE HHBEHTAapH3AUMOHHON
KOMUCCHH JOJDKHBI OBITH OIl€YaTaHBbl.

2.12. [T ohopMIteHHS HHBEHTApU3al Ui HEOOXO0IUMO IPUMEHATE GOPMBI IEPBUYHOM yIETHON
JOKYMEHTALUH 10 HHBEHTAPU3AIUH UMYIIECTBA COTIIACHO YHHU(DUIIMPOBAHHBIX (opM.

3. IIpaBuia npoBedeHMsT HHBEHTAPH3alMH  OTAEJbHBIX  BHIOB
AMyecTBa. MIHBeHTapH3a1Usl OCHOBHBIX CPEJACTB.
3.1. Jlo Havana HHBEHTApH3allii PEKOMEHIYETCS IPOBEPUTH:
a) HaJIM4YMe W COCTOSHWEC HHBEHTAPHBIX KapTOUYeK, WHBEHTAPHBIX KHWT, ONMHUCEH H APYIHX
PErMCTPOB aHATTMTHYECKOTO YUETa;
6) HAIMYKE U COCTOSTHUE TEXHHYSCKUX TTaCIIOPTOB WM APYIOH TEXHUUECKOH NOKYMEHTAIUH;



B) HAIH4UE TOKyMEHTOB HA OCHOBHBIE CPEJCTBA, CHAHHBIE WIM IPHHSITHIC OpraHH3alded B
apeH/ly ¥ Ha XxpaHeHue. [Ipi OTCYTCTBUM JOKYMEHTOB HEOOXOMMMO OOSCIICIHTD X MOTyUCHHE
i oopMIIEHHE.

[Ipu oOHApyKeHWH PacXOKIEHHH M HETOYHOCTEH B perucTpax OyXraurepckoro ydyera HIH
TEXHUYECKOH JOKYMEHTAlMH JODKHBI OBITH BHECEHBI COOTBETCTBYIOIIME HCIPABICHUSA H
YTOUHEHUSI.

3.2. TIpy MHBEHTApU3alMH OCHOBHBIX CPEICTB KOMHCCHs IPOU3BOJMT OCMOTP OOBEKTOB H
3aHOCUT B OMMCH IIOJIHOE UX Ha¥MMEHOBaHWe, Ha3HAUYeHNE, HHBCHTApHEIE HOMEpPA W OCHOBHEBIC
TEXHWYECKHE T SKCIUTyaTallMOHHBIE TOKa3aTelIH.

Ilpy HHBEHTApHU3aALUUU 30aHWI, COOPYKEHUH M APYrOH HEIBHKUMOCTH KOMUCCHUS MPOBEPSAET
HaJIM9He JOKYMEHTOB, OITBEPIKIAFOLINX HAX0XKICHHUE YKA3aHHBIX O0BEKTOB B COOCTBEHHOCTH
OpraHu3aluy.

[IpoBepsAeTcs TakKe HATWYHME NOKYMEHTOB Ha 3EMEIBHBIC YYaCTKH M JPYTHE OOBEKTHI
IPHPOJHBIX PECYPCOB, HAXOAMIHECS B COOCTBEHHOCTH OPTraHU3alUH.

3.3. Ilpu BHIABIEHEH OOBHEKTOB, HE MPHHSATHIX HA YYET, a TAKXKe OOBEKTOB, [0 KOTOPBIM B
perucTpax OyXraaTepckoro ydeTa OTCYTCTBYIOT WM YKa3aHbl HENPAaBUIBHBIC [aHHBIC,
XapaKTEPHU3YIOMHe WX, KOMHCCHS OJDKHA BKIIOYMTH B ONHCh NPABUIIBHBIC CBEACHUSA H
TEXHUYECKIE TIOKA3aTeN ! 0 3TUM 00BEKTaM.

OtieHKa BRITBICHHBIX MHBEHTApU3ael HEyUTCHHBIX 00BEKTOB MMPOU3BOIUTCS IKCIIEPTaMH.
OCHOBHBIE CPENCTBA BHOCSTCS B OIHCH IO HAHMEHOBAHWSIM B COOTBETCTBMU C OCHOBHBLIM
HasHadeHueM o0bekTa. Ecid  o0BEKT MOABEPICs BOCCTAHOBICHHUIO, PEKOHCTPYKIIHH,
PaCIIMPEHNI0 WM [epeobOpYIOBaHMIO M BCJIENCTBHE OTOTO M3MEHHIIOCh OCHOBHOC €ro
Ha3HAuYeHHe, TO OH BHOCHTCS B ONWCH I10JI HAUMEHOBAHHUEM, COOTBETCTBYIOIIMM HOBOMY
Ha3HAYEHHUIO.

Ecny KoMuccHell ycTaHOBIEHO, 4T paboThl KATMTAIBHOIO XapaKTepa (HaJcTpodKa ITakKeH,
IIPUCTPOHKA HOBEIX IIOMEIIEHU] ¥ Ap.) WM YaCTUYHAsA JIMKBHIALKS CTPOCHHH H COOPY)KEHHHI
(cTIOM OT/ENBHBIX KOHCTPYKTUBHBIX OIIEMEHTOB) HE OTPAXEHBI B OYXTalTepCKOM YYeTe,
HEOOXOTMMO II0 COOTBETCTBYIOIIHM JTOKYMEHTaM OIPENENUTh CYyMMY YBCIUUEHHS HIIH
CHIDKSHHUS OaTaHCOBOM CTOMMOCTH OOBEKTa M IPUBECTU B ONMCH JAHHBIC O IIPOU3BENCHHBIX
u3MeHeHusx. JIJIs 9TuX Lenel MpUBIEKarOTCs SKCIIEPTHL.

3.4. Mamwunsl, 060pyI0BaHHE ¥ TPAHCIOPTHBIE CPEJCTBA 3aHOCATCS B OMUCH UHAWBUIYAJIBHO
C YKa3aHWEeM 3aBOJCKOr0 WHBEHTApPHOI'O HOMEpPA II0 TEXHUYESCKOMY MAcIOpTy OpraHWu3aluyu-
MU3TOTOBUTES, I0JIa BBITYCKA, HA3HAUYEHHUS, MOIIHOCTH M T.1.

OnMHOTHMHBIE TPEIMETH XO3SHCTBEHHOTO MHBEHTAps, HHCTPYMEHTHI, CTaHKH H T.K.
O/IMHAKOBOH CTOMMOCTH, IIOCTYIHBIIME OJHOBPEMEHHO B OOHO U3 CTPYKTYPHBIX
HojapasJeieHnuil OpraHW3aiid M YYHTHIBAEMBIC HAa THIIOBOM HHBCHTApPHOM KapTOUKe
IPYIIIOBOIO YYeTa, B ONMUCSIX MIPUBOAATCA 110 HAUMEHOBAHWSAM C YKa3aHHEM KOJHYECTBA 3THX
PESIMETOB.

VHBeHTapusamus pacyeTos.

3.5. VluBeHTapu3aiysi pacyeToB ¢ OaHKaMu U JPYTUMM KPEAMTHBIMH YUPSIKIACHUSIMH II0
ccyaaMm, ¢ OFOKETOM, TOKYIIATENSIMH, [T0CTaBIIMKaMH, II0JOTYETHEIMY JIMIAMH, Pa0OTHUKAMH,
JETIOHEHTaMH, OPYTUMH JeOWTOpaMH W KPEeOUTOpPaMH  3aKiIOYaeTcsi B IPOBEPKE
00OCHOBAHHOCTH CyMM, YUCIIAIIUXCS HA CUeTaxX OyXralTepcKoro ydera.

3.6. TIpoBepke nomKeH OBITH OABEPTHYT cUeT «PacdeTsl ¢ MOCTABIIUKAMH H ITOAPATIAKAME»
[0 TOBapaM, OIUIAYEHHBIM, HO HaXOMIIIUMCS B IIyTH, W pacueTaM C IIOCTaBIIMKAMHU IIO



HeOT(haKTypoBaHHBIM mocTaBkaM. OH NpoBepseTcs MO IOKYMEHTAM B COTJIACOBAHHH C
KOPPECTIOHAUPYIOITUMU CUCTAMU.,
3.7. Tlo 3aM0/KEHHOCTH pabOTHUKAM OPTaHM3alluH BHISBIIFOTCS HEBBILIAUCHHbIE CYMMBI T10
OmIaTe Tpyna, MOUICKAIKE IEPEUHCIICHUIO Ha CYET JICTIOHEHTOB, a TAKXKE CYMMBI M IIPHUKHEI
BO3HMKHOBEHHS MEPEIIaT pabOTHUKAM.
3.8. Tlpu MHBeHTapH3aIMK NONOTYETHBIX CYMM IIPOBEPSAIOTCS OTUETHI MTOJOTUETHBIX JIUI] II0
BBIIAHHBIM aBaHCaM C y4€TOM HX IIE€NE€BOIO HCIIONB30BAHUS, & TAK)KE CYMMBI BBIIAHHEBIX
aBaHCOB 10 KXXAOMY MOLOTYETHOMY JIMILY (IaThl BBIIAYH, [IEICBOE HA3HAUEHHE).
3.9. VHBeHTapH3alUOHHAS KOMHCCHS JOJKHA TaKKe

yCTaHOBHTE: ’
a) TMpPaBWIBHOCT DPacueToB C OaHKaMM, (UHAHCOBBIMH, HAJOTOBBIMU OoprasHamu,
BHEOIOUKETHEIMY ~ (JOHJAMHA, JPYTHMH OpPraHU3alMsIMH, a TaKkKe Co CTPYKTYPHBIMU
OJpa3AeIeHUIMH OpraHu3alixy, BBIACICHHBIMHA Ha OTHENbLHEIE 0anaHCHl;
6) TpaBUIBHOCTE ¥ OGOCHOBAHHOCTDb UHCIAIIEHCS B OyXTanTepckoM ydYeTe CyMMEI
3aJ0JDKEHHOCTH IO HEAOCTaYaM M XHIIEHUSIM;
B) TNPaBHJIBHOCTh M O0OCHOBAHHOCTH CYMM JeOHTOPCKOH, KPENUTOPCKON M JEIMOHEHTCKOMR
3a[I0JDKEHHOCTH, BKITIOUast CYMMBI I€OUTOPCKOR M KPEAUTOPCKOH 3aI0IKEHHOCTH, 110 KOTOPBIM
UCTEKJIM CPOKH UCKOBOM JJABHOCTH.

4. Iopsitok odopmileHNs pe3yJabTaTOB HHBEHTAPH3AIIHH.
4.1. Ilo pe3ympTaTaM IPOBEIEHHOM HHBEHTAPU3ALMH HMYINECTBA COCTABISETCS BEIOMOCTD
PE3yNIbTAaTOB, BBLIBICHHBIX WHBEHTApH3allded, KOTOpas IIONIHCHIBaeTCsS IlpencenareneMm
KOMHCCHH.
PesynbraTsl MHBEHTapH3aUMH MMYIIECTBA OTPaXKalOTCA B aKTe, KOTOPHIA IlepenacTcs Ha

paccMmoTpenue pykopoaurtess [1Ikosl.

4.2. Ilo pesynpTaTaM pacCMOTPEHHUS PYKOBOJUTEIb OPraHU3AMH U3/IACT IPHKA3 B KOTOPOM
OTpaskaeTcs:

- pe3yabTaT IIPOBE/ICHHS HHBCHTAPU3ALIVH;

- yKazaHus OyxranTepcko#t cmyxbe 00 OTpaXeHHWH pe3yIbTAaTOB HHBEHTAPH3ALMH

BOYXTaITEpPCKOM YUETE U OTUETHOCTH;

- HPHUBJICUCHHE K OTBETCTBEHHOCTH MAaTEPHANbHO-OTBETCTBEHHBIX JIHI[ B CIIy4ae HENOCTad H

U3IIUIIKOB.
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