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ITostosxenue
0 mopsiAke paboThI €O cIyxkeOHo0ii nHpopManHei
orpaHmYeHHoro pacmpocrpanessn 8 MAOY COII 121

1. O0nme moaoKeHus
1.1. Hacrosinee Tosnoxenne onpeneseT oOImii MOPsIOK OOpanieHus ¢ JOKyYMEHTaMH | IPYyTUMHU
MaTepUaTbHRIMM HOCHTEISIME HHpOpMAaIny (Jlaee - JOKYMEHTaMH), COACPKALIIMHU CIIyKeOHYIO
uHpOpMauio orpanudeHHOro pacnpocrpanesuss B MAOY COII Nel2l. Ilomoxenue He
pacrpocTpaHseTcss Ha MOPSIOK OOpameHws] ¢ JOKYMEHTaMH, COICpXAIlUMK CBEICHHs, HE
COCTaBJIIONINE TOCYAAPCTBEHHYIO TaHy.
1.2. K cioyxebHolf MH(bOpMAINU OIPpaHUYEHHOTO PACIpPOCTPAHEHUS OTHOCHTCS HECEKpETHad
uHpOpMaIHs, Kacaromasics IesITeTPHOCTH OpraHu3alyi, OrpaHUYEHUS Ha paclpoCTpaHEHUE
KOTOPOH TUKTYIOTCS CITyXKeOHOH HeOOXOUMOCTHIO.
1.3. He MoryTt O6BITH OTHECEHHI K CIIYKeOHOM WHOOPMAIHH OTPAHUIEHHOTO PAaCIpPOCTPAHEHHUS:
aKThl 3aKOHOIATEIbCTBA, YCTAHABIMBAIOIIAE IIPABOBOH CTAaTyC TOCYNAapCTBEHHBIX OPraHOB,
opraHu3aiuii, O6IEeCTBeHHBIX 00HEeIMHEHNH, a TAKXKe IIpaBa, CBOOOIEI U 00S3aHHOCTH TpaXK/IaH,
TTOPSAIOK X peau3allii; CBEICHHUS O YPE3BBIYalHbIX CUTYaIUsAX, ONIACHBIX IIPUPOTHBIX SBICHUAX
u mporeccax, — 9KOJOrmdyeckas,  THIPOMETeOpOJOrHyYecKas,  I'HIApOreoJoTrHYecKas,
neMmorpadudeckas, CAHUTAPHO- SITHIEMHOIOTHYECKAs M ApyTast HHbOopManus, HeoOXomumast Jist
obecrieuenus Ge30HacHON AeSTENHHOCTH U y4eOHOrO MpOIecca, YYalluxcs M aJMUHHCTPAIHH
VupexaeHus, a Takke OOBEKTOB IIKOJBI; omucaHue cTpykrypst MAOY COIIl Nel2l, ero
byHKUHH, HanpaBieHUHd B GOpPM IESTEIFHOCTH, a TakKe €ro aJipec; MOPSIOK PaCCMOTPEHHUS H
paspeleHys 3asBIeHU#, a Takke OoOpameHWil TpakJaH W IOPUIUYCCKUX JIHI[, PEIIeHUS II0
3asIBJICHUSIM M OOPALICHUSM T'PaXJaH U IOPUINICCKUX JIUI[, PACCMOTPEHHBIM B YCTaHOBJICHHOM
TOpsIIKe; JOKYMEHTBI, HakKalUlMBaeMble B OTKPHITOM (oHIe OHONHMOTEKH H apXuBa,
HHPOPMAIIMOHHBIX CHCTEMaX, HEOOXOMMBIE [T OpTraHu3aly U y9eOHOTo Impoiiecca.
1.4. Ha goxymenTax (B HEOOXOJMMBIX CIydasx ¥ Ha UX MPOEKTax), COAepKAIINX CIyKeOHYIO
HHGOPMAITHIO OTPAHWYECHHOTO paclpoCTpaHEHUs, IpocTaBiserca nomerka "Il ciyxeOHOTO
NIOJB30BaHusd".
1.5. JlapexTop MmIKOJIBI B Ipefenax CBOEH KOMIIETCHIMH OIpPEIeNseT: KaTeropuu
JOJDKHOCTHBIX JIMII, UMEIOIINX IIPaBO O3HAKOMJICHHS U TOJIb30BaHUs CIIyxeOHOH nHdopMaruei
OTPaHUICHHOTO PACIIPOCTPAHEHHUST; TIOPSAOK IIepeaadn CIryeOHOH nHPOpMALU OTPaHUIECHHOTO
pacIpocTpaHeHus APYTHUM JIMIAM U OpraHaM, OpraHu3amusaM (3a HCKIIOYEHHEM UMEIOIINX Ha 3TO
IpPaBo); MOPSIOK CHATHS TomeTkH "J{ist ciyxe6HOro monp30Banusi” ¢ HocuTenel nHpopManuu
OTPaHWYEHHOTO  PAcIpOCTPAHCHHS; OpPraHM3alMIO 3amUTHL  CiIykeOHOM  mHbOpManuu
OrPaHUYCHHOT'O PACTIPOCTPAHCHHMSL.
1.6.  JI0/KHOCTHEIE JIMIIA, IPHHSBIINE K 03HAKOMJIEHHIO, paboTe co ciryxeOHOoM nHpopMarueit
OTPaHMYECHHOIO PACIPOCTPAaHEHHs, HECYT IEePCOHANBHYIO OTBETCTBEHHOCTH 3a COOIIOJCHHE
OrpaHUYEHUH.



1.7. Cnyxebuas wuHpOpPMAKsS OTPaHHYCHHOTO paclpocTpaHeHHs 0e3  CaHKLIUM
COOTBETCTBYIOIIETO JOJPKHOCTHOTO JIAIIA HE ITOUIKHT PasIiIalieHuIo (PacpoCTPaHEHHIO).

1.8. 3a pasrnamenue ciyxeOHOH HHPOpPMAUK OTPAaHUYEHHOIO PACIIPOCTPAHEHHS, 8 TAKKE
HapylleHHe MOopsAAKa oOpalleHuss ¢ JOKYMEHTaMH, COMACPXKAUMH TaKylo HH(pOpMaNuio,
paboOTHUK oOpraHu3aluy MOXET OBITh IHpHUBICYEH K JUCHUIUIAHADHOM HJIM MHOM
MIPEIYCMOTPEHHOM 3aKOHOIaTEIECTBOM OTBETCTBEHHOCTH.

1.9. B ciayuae NUMKBHOANMH YUPEKICHUS, PEIICHUE O JaTbHEUINEM WCIOJIE30BAHUH
cnyxeOHOM HHpOpMANMM OrPaHUYECHHOTO pacnpocTpaHeHus npuauMaer upextrop MAOY
COIII Nel21.

2. Hopsaaok oGpameHus ¢ JOKyMEHTAMH, COAEPKAIMAMMU CIY:KeOHYI0
uH(OPMAIHIO OrPAHHYEHHOI0 PACIIPOCTPAHEHHA

2.1. HeobxomumocTs mpocraBieHuss nmometrku "Jlis ciyxeOHOro mojbp30BaHMA” Ha
JOKyMEHTaX H H3JaHUAX, COJIEPXKAMUX CIyxXKeOHyl0o HHQOpPMAmMio OrpaHHICHHOTO
pacrpocTpaHenus, onpenensercs J(upeKTopoM MIKONbL, MOANHCHIBAIONINM HJIM YTBEPKIAIONIHM
JOKYMEHT. YKa3aHHas IIOMETKa ¥ HOMEp 9K3eMIULIpa IMPOCTaBISIFOTCS B MMPABOM BEPXHEM YIIIY
IEepBOH CTpaHUIBI JOKYMEHTA, HA OOJIOXKKE W THUTYIBHOM JIUCTE H3JaHHs, a TaK)Ke Ha MepBOi
CTPAHHUIE COIIPOBOAUTENBLHOTO IMUChMAa K TAKUM JTOKYMEHTaM.

2.2. Ilpuem 1 y4eT (perucrpanys) JOKYMEHTOB, COICPXKAINUX CIYXeOHYIO HHGOPMAITHIO
OIPaHUYEHHOTO PAcIPOCTPAHEHHUS, OCYIIECTBIIETCS NENOIPOU3BOJICTBOM, KOTOPHIM IOpYYeH
IIPAEM U y4JeT HECEKPEeTHOM TOKYMEHTAIUH.

2.3. Jloxymentel ¢ mnomerkod "Jlms ciaykeOHOrO IONB30BaHMSA": II€YaTAlOTCI B
nenompoussoacTBe. Ha o6opoTe mnocnemHero Jmcra KaxJIoro JK3eMIUiIpa JOKYMEHTA
JIeJIONPOU3BOAUTENL JOIDKEH YKa3aTh KOJIMYECTBO OTINEUATAHHBIX HK3EMIUISIPOB, (haMHIIHIO
HCIIOJHUTEJS, CBOIO (DaMUITHIO W [aTy fedatanus HoKyMeHnTta. OTIieyaTaHHble W MOANHCAHHEIE
JOKYMEHTBI TOJUICKAT PpETUCTpanuy, pPaOOTHUKOM, OCYINECTBISIONIEMY HX yueT. Ilpm
HE3HAYUTEIIFHOM 00BeMe TaKUX JTOKYMEHTOB Pa3periaeTcs BECTH UX YUET COBMECTHO C APYTUMHU
HECEKPETHRIMHU JoKyMeHTaMu. K perucrpanoHHOMY HHIEKCY JOKYMEHTA JO0aBIISIeTCS IIOMETKA
"IICIT"; nmepenarorcs pabGOTHHKAM IOAPA3IEICHUI IOJ PACIHCKY; IEePECHUIAIOTCS CTOPOHHHM
OpraHM3aI¥sM, 3aKa3HBIMH MM LEHHBIMH IIOYTOBBIMH OTIIPABICHUSIMH, DPa3MHOXKAIOTCS
(THPaXUPYIOTCS) TONBKO C MACHMEHHOTO pa3pemeHus J[upekropa MKobL. YUeT pa3sMHOXKEHHBIX
JOKYMEHTOB OCYIIECTBIAETCS MO3K3EMIUIIPHO; XpaHATCS B 3ammpaeMbix mkadax (SIuxax,
XPaHUIHINAX).

2.4, Tlpm HEoOXOIMMOCTH HAIpaBJICHUS MOKYMEHTOB ¢ moMmerkoit "Ilis ciy:xeGHOro
IOJIb30BAHUA" B HECKOJIBKO aJIPECOB COCTABIISIETCS YKA3aTeNb PACCHUTKH.

2.5. HcnonHeHHBIE JOKYMEHTHI ¢ moMeTKo# "Jlmg cCiyxeOHOro I0iab30BaHMs"
IPYIIMPYIOTCS B €A B COOTBETCTBHH C HOMEHKIIATYPOH €Nl HECEKPETHOTO JENOIPOH3BOICTRA.
IIpn sToM Ha 00I0XKE Z€a, B KOTOPOEe HOMEIEHB! TaKHe JTOKYMEHTHI, TAKKe MPOCTABIISIETCS
nomMeTka "I ciykeOHOro moib30BaHus "

2.6. YHUYTOXEHHE e, TOKYMEHTOB ¢ ToMeTkod "J[ist ciryxxebHOro moms3obanus”,
YIPaTUBHIMX CBOC IIPAKTHYECKOE 3HAYCHHE M HE MMEIONUX HCTOPHICCKON HEHHOCTH,
IIPOM3BOJUTCS IO AKTY.

2.7. Ilepenada TOKyMEHTOB U JeJ ¢ TOMeTKOM "JI1sg CrykeOHOro moas30Bafus” 0T OQHOTO
paboTHHUKA IPYIOMY OCYIIECTBISIETCS C pa3pelieHus J[MpeKTopa Uiy Jnia ero 3aMemaromiero.

2.8. llpu cMene paOOTHHKA, OTBETCTBEHHOIO 3a y4eT MOKYMEHTOB C MOMeTKOH "J[is
CIy’keOHOr0 MONB30BaHMA", COCTaBIIETCS aKT IPHEMa-CAAYd STHX JOKYMEHTOB, KOTOPBIH
yTBep)kaaercs Jupexropom.

2.9. IlpoBepka Hamuuus NOKYMEHTOB, Jei ¥ H3JaHuit ¢ momerkod "J[ms cimyxeOHOro
NOJB30BaHUA" MIPOBOIUTCA HE PEKE OJHOIO pasza B IOJ JCIOMPOH3BOAUTEIEM, HA3HAYAEMBIMH
MIPUKA30M PYKOBOJIUTEIS.

2.10. O oaxrax yTpaThl [OKYMEHTOB, H€Jl W H3JAHHN, CONEPIXKANUX CIYKEOHYIO
UHQOPMALMIO OTPaHMYEHHOTO PAacHpPOCTPAHCHHS, OO0 pasriameHus 3Tod HHGOPMayH
CTaBUTCS B M3BECTHOCTH JIMPEKTOD MIIM JIMLO €0 3aMEIaoIIero ¥ IPOBOJUTCS PACcCleOBAHKE
OOCTOATENBCTB yTPATBl WM pasriiaiieHus. Ha yTpaueHHble NOKYMEHTHI, Jena ¥ H3NaHUS C



noMeTKo# "Jliis ciyxe6HOro IoIb30BaHus" COCTABIISETCS AKT, HA OCHOBAHUH KOTOPOT0 IENar0TCs
COOTBETCTBYIOIIME OTMETKH B YYETHBIX (hopMax.

2.11. Ilpu cuatum momerku "J{jis ciayskebGHOTO Monb30Banus” Ha JOKyMEHTax, Aejax I
M3JIaHHAX, 4 TAKXKE B YUCTHBIX (OPMAX JEA0TCSA COOTBETCTBYIOIIE OTMETKH 1 uHGOpMUpYIOTCS
BCE aNpecaThl, KOTOPBIM 9TH JOKYMEHTHI (M3aHUs) HAPABJIAJIUCE.

TpeGosanus macrosmero ITonoxeHus pacmpocTpaHSIOTCS HA IOPSIIOK OOparueHus: ¢ MHBIMH
MaTepPHABHBIMA  HOCHTEIIAMH  CIIyXKCOHOH HH(OPMAIMM OrpaHWYEHHOTO PACHPOCTPAHEHHUS
(poTo-, KMHO-, BUNEO - U ayAUOTLIEHKH, MAIIHHHBIE HOCHTEIIH uH(GopManyy u ap.)
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